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• Introduction to Accounting            Lecture 1 
• Accounting Principles & Concepts           Lecture 2 
• Accounting Cycle             Lecture 3 
• Double Entry Book-keeping            Lecture 4 
• Trial Balance & Adjustment            Lecture 5 
• Financial Statement             Lecture 6 
• Closing Entries                   Lecture 7 

 

 

• Introduction to Computerized Accounting Lecture 8 
• Introduction of QuickBooks Lecture 8 

• Sign up & Business Settings Lecture 8 

• Chart of Accounts Setup Lecture 9 

• Accounting takeover for a new business Lecture 10 

• Accounting takeover for an existing business Lecture 11 

• How to add Vendor & Inventory Item Lecture 12 
• Recording Vendor’s bill and payment Lecture 12 
• How to add Customer Lecture 13 
• Recording Customer’s estimates & Invoices Lecture 13 
• Customer’s Receipt & Statement Lecture 13 

• Setup for Recurring Invoices Lecture 14 
• Financial Reports Lecture 14 
• Customer Reports Lecture 15 
• Vendor Reports Lecture 15 
• Ledger & Trial Balance Lecture 16 
• Recording for a New Business (Practice) Lecture 17-20 
• Recording for an Existing Business (Practice) Lecture 21-24 

  
 Strategic Program Values 

1. Internships for industry exposure 
 

 Requirement for the Certification  

Applying acquired skills to a comprehensive accounting project by taking data for a dummy 
business of your own choice in QuickBooks 

Note: The certificate will only be issued to the student whose final project is approved by the 
course instructor. 

Course Outline 

 


